
A quick word about mailing list etiquette… 
 
1. Please include a brief descriptive subject line in each posting. 
 
2. Sign each posting with your name (and affiliation if appropriate). It makes the list 
more useful if you know who you are hearing from. If you have a corporate affiliation, 
and are commenting on a product or therapy this is especially important. 
 
3. Quote only the relevant sections of the message to which you are responding, as it 
helps keep discussion focused. Remember that everyone else has likely read the same 
message you are replying to. 
 
4. Think before you post. Is the reply you are sending meant to go back to the entire list 
of subscribers or only the sender of the message? Double check what you’re To" field 
says.  If your post doesn't seem to add value to the discussion, don't send it to the entire 
list. 
 
5. Don't SHOUT unless you mean it. Uppercase letters are considered shouting and often 
considered rude.  (They are also much harder to read than mixed case.) 
 
6. Do not include attachments to a message unless list members are expecting it.  It’s an 
easy way to both bog down a list and to potentially spread viruses. 
 
7. Do not include html (fancy colours, fonts, pictures) in your email.  These can 
inadvertently spread harmful programs and viruses. 
 
8. Contribute to the discussion - don't hesitate to use the discussions to ask a question, but 
also take the time to reply to other peoples requests. 
 
9. If you are using the Listserv, please be aware that your email address and other 
information that you choose to share will be made available to others who are accessing 
the Listserve groups. 
 
10. Job postings and advertisements will not be accepted and will be removed by the 
listserv moderator.  


